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Objectives:

 Topreparestudentstobecomeviableentrepreneursoremployeeswithnecessaryprofessional

skillswithsoundknowledgeofIndianandTamilCultureandHeritage.

 Toenhancethecomprehensiveskillsrequiredforaworkenvironmentleadingthem competentand
confident.

Prerequisite:

Anopenmindedandassertiveattitudetoacquirethesalientskillsforaprospectivecareer.

COURSEOUTCOMES

Onthesuccessfulcompletionofthiscoursethestudentswillbeableto

CO

NUMBER

COSTATEMENT KNOWLEDGE

LEVEL

CO1 Identifyanddefineprofessionalcommunicationskillsand
effective

interaction.

K1

CO2 ExamineandreproduceLSRW skillsinprofessional
development.

K2

CO3 Explainandexpressviewsandopinionsinanassertivemanner. K2

CO4 Prepareandpractisetobeawareoftheculturalheritageof
India.

K3

CO5 Employandtransfertheacquiredskillsinapracticalapproach K3

MAPPINGWITHPROGRAMMEOUTCOME

COS PO1 PO2 PO3 PO4 PO5

CO1 S S L S S

CO2 S S L M S

CO3 S S M M S

CO4 M S S L L

CO5 S S L S S

S-StrongM-Medium L-Low



SYLLABUS

Unit1:ResumeSkills-(5Hours)

 PreparationandPresentation.

 AvoidingCommonErrors.

 PreparingResumesforSpecificPurposes.

Unit2:InterviewSkills-(8Hours)

 UsefulVocabulary

 PreparationandPresentation.

 DosandDon’ts

 ObservationofaSimulatedInterview.

Unit3:BodyLanguageandPersonalGrooming(5Hours)

 ImportanceofBodyLanguage(Postures,EyeContact,Expressions&Etiquettes)

 GoodGroomingisBeingClean

Unit4:SocialandCulturalEtiquettes(6Hours)

EXISTINGTRADITIONALTAMILANDINDIANCULTURE

 IntroductiontoTamilCulture

 IntroductiontoIndianCultureandEtiquette

Pls.Note:(Subjectedtoinclusionsbasedontherequirementsoftherespectivedisciplines)

 GoodMannersandEtiquettes

 TableManners

 MannersinPublic

Unit5:GroupDiscussionSkills-(6Hours)

 MeaningandMethodsofGroupDiscussion.

 ProcedureofGroupDiscussion.

 Groupdiscussion–Simulation.

 CommonErrors–HowtoAvoidIt

MaterialforTeachingandReference:

https://graphicdesign.sfcc.spokane.edu/dZine/projects/Q3-typographic_resume/resume_basics.pdf

http://worldwideuniversity.org/library/bookboon/the-art-of-interview-skills.pdf

https://www.tutorialspoint.com/positive_body_language/positive_body_language_tutorial.pdf



http://egyankosh.ac.in/bitstream/123456789/35846/5/Unit-10.pdf

https://www.etiquettescholar.com/dining_etiquette/table_manners.html

http://languagemanuals.weebly.com/uploads/4/8/5/3/4853169/final_tamil_ma
nual.pdf

Pedagogy:Seminar,Simulation,Quiz&Assignment

CourseDesigner:Dr.RitaShanthakumar&Dr.A.SuganthiRao.


